
Brecon Beacons National Park Authority

Draft Policy on Cost of Care Allowance

Purpose of Policy

To provide additional clarification and guidance to members claiming the costs of care as set 
out in the Authority’s Schedule of Member Remuneration.

Eligibility of Members

Any member who meets the following criteria set out by the Independent Remuneration 
Panel for Wales is eligible to claim for cost of care:

7.1 Reimbursement of costs of care shall be paid to a Member or Co-opted Member, 
who has caring responsibility for dependent children or adults, or a personal care 
requirement, provided the Member incurs expenses in the provision of such care 
whilst undertaking ‘approved’ council duties. 

 
7.2 Reimbursement of costs of care applies in respect of children who are aged 15 or 

under and other persons for whom the Member or Co-opted Member can show 
that care is required. If a Member or Co-opted Member has more than one 
dependent the Member may claim more than one allowance, provided the Member 
can demonstrate a need to make separate arrangements for care. 

Eligibility of Claims:  Approved Duties

The Authority is guided by the definition of ‘approved duties’ as set out in The Local 
Authorities (Allowances for Members) (Wales) Regulations 2007.

Under Clause (h) it has determined that preparation for meetings shall be eligible for 
claiming costs of care as according to the following criteria:

a) Attending informal briefings/meetings with officers in the Authority’s office (either at 
the member’s or the officers’ request);

b) Preparation for meetings (as defined in c) below) in the member’s home to include 
reading agendas, papers, Chairs’ briefing notes, preparation of materials and 
emailing/telephoning officers in relation to the business of the meeting;

c) Preparation for the following committees will be eligible for claims:  the Authority, 
Planning, Access and Rights of Way Committee, Audit and Scrutiny Committee and 
Policy Forum;

d) One claim of up to 4 hours preparation undertaken at home will be eligible for each 
meeting, the date of the meeting and the time spent on preparation to be clearly 
stated in the claim.

Claim Procedure

The Schedule of Remuneration states the following:

https://governance.beacons-npa.gov.uk/ecSDDisplay.aspx?NAME=SD300&ID=300&RPID=1317878
https://governance.beacons-npa.gov.uk/ecSDDisplay.aspx?NAME=SD300&ID=300&RPID=1317878
https://www.legislation.gov.uk/wsi/2007/1086/contents/made
https://www.legislation.gov.uk/wsi/2007/1086/contents/made


7.3 Eligible Members may claim reimbursement of costs of care for actual and receipted 
costs up to a maximum amount not exceeding that determined by the Independent 
Remuneration Panel for Wales as set out in Schedule 1*.  All claims for 
reimbursement of costs of care should be made in writing to Democratic Services 
detailing times, dates and reasons for claim for audit purposes.  Receipts are 
required for both informal and formal care arrangements.

*The maximum amount that any member may claim in a month per dependent is £403 per 
dependent.

Cost of Care claims and receipts should be submitted with the member’s claim for mileage 
and subsistence by the 5th of each month, using the claim forms and receipt forms provided.  
Different forms must be used for each calendar month.

For members appointed by local authorities claims will be checked with the relevant officer 
in that authority to avoid any duplication of claims.  If claims are found retrospectively to 
have been duplicated the member will be asked to make a repayment to the Authority.

Any queries about this policy should be made to the Democratic Services Manager on 
01874 620400 or julia.gruffydd@beacons-npa.gov.uk 

mailto:julia.gruffydd@beacons-npa.gov.uk

